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Vendor Registration

1.1 Please access the environment URL ‘New Vendor Registration Link’ below on your browser

and you will be directed to Vendor Registration screen.

New Vendor Registration Link

Asia School of Business

Established In Collaboration With MIT Sloan
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1.4 Register Supplier

In the Company Details section, enter the data for the following fields:

o Individual/Company/Entity Name: Kindly enter either individual/company/entity

name which needs to be registered

Supplier Type: Select supplier type that is applicable to you
Tax Country: Choose and select the tax country.

Tax Organization Type: Select organization type that is applicable to you

Malaysian Tax Identification Number (TIN) is mandatory to be completed.
e Malaysian SST No. (if applicable) - If the Tax Country selected is ‘Malaysia’, you may

enter Malaysian SST No. if it is applicable to the registered entity.

o Taxpayer ID - If the Tax Country selected is other than ‘Malaysia’, it is not

mandatory to enter the Taxpayer ID

Malaysian Tax Identification Number (TIN) - If the Tax Country selected is ‘Malaysia’,

o Tax Registration Number - If the Tax Country selected is other than ‘Malaysia’, it is not

mandatory to enter the Taxpayer Registration Number
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1.3 In the Additional Information section, enter the data for the following fields:

* Company registration number - Mandatory to be filled by Malaysian/Foreign company
Note: If you are a Malaysian company, please provide the full company registration

number, including both the new and old registration numbers.
* Passport — Mandatory to be filled by foreign nationals
* NRIC - Mandatory to be filled by Malaysian nationals
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1.4 In the Your Contact Information section, enter the data for the following fields:
® First Name
o Last Name
e Email
o Confirm Email
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Your Contact information

1.5 Contacts Screen

In the Contacts screen, click ‘Edit’ Button.

* Enter the ‘Country Code’ and ‘Phone Number’ as shown.

e Click ‘OK’
e Click ‘Next’
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1.6 Addresses Screen

In the Addresses Screen, click ‘Create’ button and enter below details -

* Address Name — Enter ‘Primary’

*  Country — Select the applicable country

* Address Line 1
* Address Line 2 — Optional
* Address Line 3 — Optional

¢ Post Code
* City
* State

Address Purpose — Check ‘Ordering to’, ‘Remit to’ and ‘RFQ or Bidding’ boxes




*  Phone No - Select the ‘Country Code’ and enter the phone ‘Number’

e Click ‘OK
* Click ‘Next’
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1.7 Bank Accounts Screen
1.7.1 In the Bank Accounts Screen, click ‘Create’ button and enter below details -




* Country

* Bank

* Branch

*  Account Number
e Currency

1.7.2 In Additional Information input below fields-
* Account Name
* Alternate Account Name (if applicable)
* Account Type
Note: If you are unable to find your bank, please provide the bank details in the ‘Note to
Approver.’

1.7.3 Click ‘OK’
1.7.4  Click ‘Next’
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1.8 Questionnaire Screen — File Type Document

1.8.1 Select the option that applies to you. Upload the required documents as specified in
the table below and enter the document name in the box provided.

Status Document 1 Document 2 Document 3
Malaysian
. y NRIC Copy Bank Statement header
Individual
Certificate of
Foreign Individual | Passport Copy Bank Statement header

Residence

Malaysian
Company

Certificate Of Incorporation
Form 9 or
Form 13

Bank Statement header

Foreign Company

Certificate Of Incorporation

Bank Statement header

Certificate of

Residence
Malaysian Student | NRIC Copy Bank Statement header
Foreign Student Passport Copy Bank Statement header
Questions

Section
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1.8.2 Click the ‘+' symbol.
1.8.3 Click ‘Choose File’ and attach the required document.
1.8.4 Give a description and click ‘OK'.
1.8.5 File Type document is uploaded.




Attachments x
Actions w  View vE
Type * File Name or URL Title Description Attached By Attached Date
No data to display.
Columns Hidden 1
0K |
Attachments X
Actions w View v o= 3
Type * File Name or URL Title Description Attached By Attached Date
Flle w I Choose File lc file chosen | | anonymous 0212412025 19:46
Rows Selected 1 Columns Hidden 1
oK

_ - I

@ Open X x |+
| * » ThisPC » Downloads » v O Search Downloads
000019761028 busRel=%2FVRIRaC4aG3IMc11]
Crganise = MNew folder >~ [H
; A~
[&=] Pictures v Today (1)
& ThisPC At
1 3D Objects X
eskto
[ Desktop 7152502014
3
Documents
F oo ~ Last week (5)
D Music =5 =5 =5
i PDF PDF PDF PDF PDF
[=] Pictures = = ] — —]
RPA_Order_ Labels package-F deliveryCh Vikranata
Vidh =i
B videos Status_Rep BA15KIKP allan PI. No.136
Eg Local Disk (C:) ort WT8 (1)
2 Network ~ Earlier this month {12)
v
e N = S = ey U4 r— =
File namem RPA_Order Status Report | Al Files v
| | anony

Attachments

Actions w  View v

+ X

Type * File Name or URL Title Description

Attached By Attached Date

File w

RPA_Order_Status_Report pdi | Update...

| RPA_Order_Status_Repo || ‘ Bnak

‘I 02/24/2025 19:46

Rows Selected 1  Columns Hidden 1

1.9 Acknowledge the compliance declarations by checking the appropriate boxes, then

click ‘Next’.

Note: Both compliances must be accepted to proceed with the registration
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1.10 Review Screen
1.11.1 Review all the details.
H ‘{ H ’
1.11.2 Click ‘Register
1.11.3 Registration is complete.
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(e Confirmation

Your registration request was submitted. We'll send you email after yvour registration request is reviewead.

x

Email Verification

2.1 Check the email, there will be two emails which will be sent to your registered email.

2.2 Open the emails.
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Search your mail or the web

2.4 Second one is a Welcome email for vendor to login to the portal.
2.5 It will have the User ID and Temporary Password.
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Hello Mr John,

An account has been created for you.

External images are now more secure, and shown by default. Change in Settings

"

User ID° nandoo_s@aol com Temporary password: https: fecxs-test fa ap1 oraclecioud com443memUifaces/ResetPassword?
ase.gid=65785db 150054508382 T19457 0391491




2.6 Click on the ‘Temporary Password’ Link to reset the password.
2.7 Input the new password and click ‘Submit’.

Sign In
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